MCPS Special Education Guidance Document:
Process for Screening, Referral, and Evaluation
Related Services

Does the student

need a related
service?

Conduct a
screening

If concerns
arise,

refer for
evaluation

If no

concerns,

continue to
follow existing

IEP

Refer for evaluation

(Conduct IEP meeting, update
PLOP and PWN, obtain parental
permission, complete referral
form and send to Central Office)

Evaluation by related service
provider
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Eligibility determination
(Schedule IEP meeting within 65
day timeline, review evaluations,

determine whether related services
are appropriate and document in
PWN)
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If student qualifies
for services,

Add related services
and goals to IEP and
document in PWN

If student does not
qualify for services,

document decision in
PWN and continue to
follow original IEP
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